Meeting Summary Form
___________________Meeting 
(Committee Name) 
Date

Committee Chairman:
In attendance:
Not in attendance:

Purpose of Meeting:





Actions Items/Person Responsible/Deadline: 










Next meeting: (if scheduled)

Use the back if more room is needed.
Complete and return to your Vice President, Pastoral Counselor, Planner Eden Keefe, and President Kim within two weeks of this meeting. Thank you!
